
 Job Title:  MEAL COORDINATOR (MONITORING-EVALUATION-ACCOUNTABILITY-LEARNING) 

 Posi�on:  05 (Five) 

 Loca�on:  Gorakhpur  –  U�ar  Pradesh  (01),  Bhubaneshwar  –  Odisha  (01),  Nagpur  –  Maharashtra  (01), 
 Patna – Bihar (01), Raipur – Chha�sgarh (01) 

 About IGSSS: 

 Indo-Global  Social  Service  Society  (IGSSS) is  a  non-profit  organisa�on  working  with  the  mandate  for  a 
 humane  social  order  based  on  truth,  jus�ce,  freedom  and  equity.  Established  in  1960,  IGSSS  works  for 
 development,  capacity  building  and  enlightenment  of  the  vulnerable  communi�es  across  the  country  for 
 their  effec�ve  par�cipa�on  in  development.  IGSSS  implements  and  supports  quality  development  projects 
 in  21  States  and  1  Union  Territory  in  India  to  empower  individuals  and  communi�es  and  has  been  working 
 different  partners  on  various  issues.  Through  its  projects  on  Sustainable  Livelihood,  Disaster  Risk  Reduc�on, 
 Gender  Equality,  Urban  Poverty  Reduc�on  and  Youth  Development,  IGSSS  reaches  to  more  than  a  Lakh 
 family  every  year.  IGSSS  has  touched  lives  of  1,12,10,873  families  since  its  founda�on.  The  Programmes  at 
 IGSSS are targeted towards the poor and marginalized sec�ons of the society. 

 Job Summary: 

 MEAL  Unit  being  part  of  the  state  structure,  the  MEAL  Coordinator  will  be  solely  responsible  for  se�ng  up  a 
 robust  and  working  MEAL  system  at  the  state  offices  including,  ensuring  prac�ce  and  ins�tu�onalizing  it, 
 capacity  building  of  staff,  management  of  Informa�on  system  (Program  and  Finance)  aligned  with  the 
 Quality Assurance standards of the organiza�on, Accountability Measures and Learning Plans 

 The  MEAL  Coordinator  will  support  the  State  Coordinator  and  the  Finance  Officer  designing  monitoring 
 tools,  effec�ve  monitoring  of  program  outputs  and  results,  documenta�on,  and  assistance  in  development 
 of knowledge products for visibility and dissemina�on. 

 Reports To:  State Coordinator 

 Key Accountability Areas: 

 1.  Work  in  Collabora�on  with  the  State,  Technical  and  Learning-Innova�on-Quality  Assurance  unit  of 
 Na�onal  office  in  the  development  and  implementa�on  of  quality  program/  finance  monitoring  and 
 evalua�on  systems,  frameworks,  processes,  methodologies,  tools,  analysis  and  repor�ng  ,  in 
 alignment with organiza�onal and donor requirements, set organiza�onal standards. 

 2.  Independently  manage  and  ensure  quality  data  genera�on,  track  progresses,  analyse  with  evidence 
 and  �mely  update  the  State  Coordinator,  Technical  and  Learning-Innova�on-Quality  Assurance  unit 
 for further processing into  project enrichment, advocacy,  networking and partnership building 

 3.  Contribute  to  the  Na�onal  MIS  system  and  manage  State  MIS  specific  to  Program  and  Finance, 
 generate �mely reports and support the State Coordinator in staff reflec�ons and planning 

 4.  Opera�onalize  the  IGSSS’s  program  accountability  mechanism  for  greater  accountability  of  projects 
 and  programs  towards  communi�es.  Ensure  adherence  to  accountability  framework  within  the  state 
 and staff, establish community monitoring mechanism within the state. 

 5.  Conduct  knowledge  and  skill  building  of  staff  at  the  state  level  for  high  standards  of  performance, 
 transparency, quality data and use of data through  innova�ve tools, techniques and methodologies. 

 6.  Facilitate  the process  of  cross  learning,  exchange  of  best  prac�ces  and  lessons  learnt  amongst  the 
 team within the State and IGSSS.  



 7.  Plan  and  Undertake  field  support  ac�vi�es  devo�ng  40%  of  the  �me  to  provide  handholding 
 support, community interac�ons and triangula�on of findings with ethical considera�ons. 

 8.  Increase  visibility  of  the  organiza�on  by  dissemina�ng  innova�ve  prac�ces  of  the  state,  progress, 
 achievements through knowledge products, reports and evidence. 

 Qualifica�on And Skills: 

 1.  Graduate in Sta�s�cs, Economic, Sociology, or allied field with quan�ta�ve analysis skills 

 2.  Having  a  minimum  of  5  years  of  working  experience  in  Monitoring  and  Evalua�on  with  strong 
 acumen for Result Based Monitoring and Community driven Monitoring Process 

 3.  Sound  experience  in  digital  data  collec�on  tools  and  processes  with  data  management  ac�vi�es,  and 
 having analy�cal skills for carrying out data interpreta�on 

 4.  Sound  computer  skills,  including  use  of  the  Internet  and  MS  Office  package  (Word,  Excel,  PowerPoint, 
 etc.) 

 5.  Excellent  oral  and  wri�en  communica�on  skills  in  English  and  working  knowledge  of  regional 
 language. 

 6.  Excellent communica�on, interpersonal,  facilita�on  and coaching  and documenta�on skills 

 7.  Self-disciplined, hardworking and commi�ed 

 Desirable Requirements: 

 1.  Working Knowledge of MS Excel Analysis, SPSS or any Data Processing and Analysis tool 

 Remunera�on / Package / Benefits: 

 Maximum  Budgeted  Salary  to  be  offered  is  between  ₹  45,000  –  50000/-  ,  based  on  experience  and  overall  fit 
 including  PF  as  per  law.  In  addi�on  -  range  of  benefits  including  medical  insurance,  personal  accident 
 insurance, and opportuni�es for further personal development. 

 Expected Joining Date: 

 ●  For Gorakhpur– U�ar Pradesh, Bhubaneshwar– Odisha, Nagpur – Maharashtra by Feb 2024 
 ●  For Patna – Bihar, Raipur– Chha�sgarh by April 01, 2024 

 Applica�on Process: 

 Interested candidates p  lease go to the following link  at  h�ps://oas.igsss.org 
 click  Job Aspirants  page register yourself and then  apply for the posi�on. 

 ●  Last date of Submission of applica�on is 24th of January 2024 with the following. 
 ●  Local candidates will be preferred. 
 ●  We are an equal opportunity organiza�on, encouraging women & transgender to apply for this 

 posi�on and will be given priority. 
 ●  In case your profile does not match with the afore men�oned profile, you are requested not to 

 apply. 
 ●  Only shortlisted candidates shall be contacted  . 

https://oas.igsss.org/

